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Topics for Today 
• Windows 7 

– Libraries 

– Photo Gallery 

– Aero 

– Peek 

– Shake 

– Snap 

– Snipping Tool 

– Search 

– Movie Maker 

• Touch Pad Adjustment 

• Security 

 

 

 

 



Libraries 

•  You simply create a library, name it something 
(perhaps, "Family Photos"), and then 
tell Windows which far-flung folders your new library 
should include. Your photos are still physically located 
in three different spots—but now they show up in a 
single window. 

• Windows 7 comes with libraries for documents, music, 
pictures, and videos. But you can personalize these, or 
create your own, with just a few clicks. There's more. 
You can also quickly sort and shuffle your libraries—for 
example, documents by type, pictures by date taken, or 
music by genre. And easily share libraries with people 
on a home network 

 

 

 

 

 



Libraries – cont’d 

•  To Create a New Library 
 

• Click the Start button , click your user name (which 
opens your personal folder), and then, in the left pane, 
click Libraries. 

• In Libraries, on the toolbar, click New library. 

• Type a name for the library, and then press Enter. 

• To copy, move, or save files to a library, you must first 
include a folder in the library so that the library knows 
where to store the files. This folder automatically 
becomes the default save location for the library. 

 

 

 

 

 



Photo Gallery 

• It's easy to edit, organize, and share your photos and 

videos. Windows Live Photo Gallery is part 

of Windows Live Essentials, a free download that also 
includes tools for movies, instant messaging, email, 
social networking, and more. 

• Looking for Windows Photo Gallery? It's not included 
in Windows 7. You can view and print your photos 
with Windows Photo Viewer.   

• To edit them, you'll need to install Windows Live Photo 
Gallery or a program from another company 
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Aero 

• The Aero desktop experience, available in the Home 
Premium, Professional, Ultimate, and Enterprise 
editions of Windows 7, mixes cool graphics with useful 
new ways to manage your desktop. 

• Aero visual hallmarks include subtle animations and 
translucent glass windows, which you can personalize. 
Pick from the included color palette, or create your 
own custom tints with the color mixer. 

• There's more to Aero than style. Point to a 
taskbar button, and you’ll see a thumbnail-sized 
preview—even for live video. Then point to the 
thumbnail, and it morphs into a full-screen preview.  

 

 

 

 



Peek 

• Peek gives you the power of X-ray vision, so you can 
peer past all your open windows straight to the 
Windows 7 desktop. Simply point to the end of 
the taskbar and watch open windows instantly turn 
transparent, revealing all your hidden icons 
and gadgets. 

• To quickly reveal a buried window, point to its taskbar 
thumbnail. Now only that window shows on the 
desktop. 

• Peek, part of the Aero desktop experience, is included 
in the Home Premium, Professional, Ultimate, and 
Enterprise editions of Windows 7.  

 

 

 

 



Shake 

• Ever need to cut through a cluttered desktop and 
quickly focus on a single window? Just click the top of a 
pane and give your mouse a shake. Voila! Every open 
window except that one instantly disappears. Jiggle 
again—and your windows are back. (Who says the old 
mouse can’t learn a new trick?) 

• Shake, part of the Aero desktop experience, is included 
in the Home Premium, Professional, Ultimate, and 
Enterprise editions of Windows 7.  

 

 

 



Snap 

• Snap is a quick new way to resize open windows, 
simply by dragging them to the edges of your screen. 

• Depending on where you drag a window, you can make 
it expand vertically, take up the entire screen, or 
appear side-by-side with another window. Snap makes 
reading, organizing, and comparing windows a...well, 
you get the picture. 

 

 

 

 

 



Sniping Tool 

• Recipes, news stories, book reviews—you name it. 
Sometimes the easiest way to save a copy of 
something is to simply take a snapshot of your screen. 

• Snipping Tool captures a screen shot of anything on 
your desktop, like a picture or a section of webpage. 
Snip a whole window, a rectangular section of the 
screen, or draw a freehand outline with your mouse or 
tablet pen (or your finger, if you're using a PC with a 
touchscreen). Then you can annotate, save, or e-mail 
the image using buttons right in the Snipping Tool 
window. Snipping Tool is available only in the Home 
Premium, Professional, Ultimate, and Enterprise 
editions of Windows 7. 

 

 

 

 

 



Movie Maker 

• With Windows 7 and Windows Live Movie Maker, it's 
easier than ever to create and share your own movies. 
It's part of Windows Live Essentials, a free download 
that also includes tools for photos, instant messaging, 
email, social networking, and more. 

• You might have noticed that Windows Movie Maker 
isn’t included in Windows 7. However, you can still turn 
your videos and photos into movies in Windows 7 by 
installing a video editing program from another 
company or by installing the new version of Movie 
Maker—named Windows Live Movie Maker. 

 

 

 

 

 



Search 

• Start typing in the Start menu search box, and you'll 
instantly see a list of relevant files on your PC. You can 
search by typing the name of the file, or based on its 
tags, file type, and even contents.  

 

• To see even more matches, click a category in the 
results, like Documents or Pictures, or click See more 
results. Your search terms are highlighted to make it 
easier to scan the list. 

 

 

 

 

 



Touch Pad Adjustment 

• Click on the "Start" icon in the lower left corner of the 
screen. Select "Control Panel." Next select "Mouse" 
under "Hardware and Sound." You can also left-click 
the touchpad while the cursor is anywhere on the 
desktop. From that screen, choose "Mouse Pointers." 

• Select the "Buttons" tab at the top of the dialog box 
that opens. This shows the type of touchpad device 
installed on your laptop. 

• Set the touchpad for right or left-handed use from this 
dialog box. You can adjust the double click speed of 
your computer as well. When you finish making any 
changes, click "Apply." 

• Pick the "Device Settings" tab from the dialog box now. 
You can see the touchpad for your machine highlighted 
on this screen. Select "Settings." 



Touch Pad Adjustment 

• Read the information provided in the next dialog box. It 
gives you options for tapping your touchpad, using the 
buttons, scrolling, pointer motion and sensitivity. 

• Make any changes you want from the various topics. 
When you make a change, click "Apply." Click "OK" 
when you finish making all your changes. 

• Do some work on your computer for a while. If the 
touchpad is still too sensitive, return to the "Mouse" 
menu and continue to adjust the settings until you get 
them just the way you want them. 

 

 

 

 

 



Security 

• Is my wireless connect secure? 

 

 

 

 

 

 



Security – cont’d 

• Is my wireless connect secure? 

 

• Right “click” 

 

• Left “click”  
on properties 

 

 

 

 

 

 



Security – cont’d 

• I need a good password that I can remember! 

 

• Use a phrase 

 

– Sample: MpniPt1derd! 

 

– My puppy’s name is Percy the won der dog! 

 

 

 

 

 


